U.S. DEPARTMENT OF STATE
U.S. EMBASSY COPENHAGEN
Notice of Funding Opportunity
Funding Opportunity Title:
Funding Opportunity Number:
Deadline for Applications:
CFDA Number:
Total Amount Available:

Small Grants Program
FY18-01
November 30, 2018
19.040
A maximum of $15,000 per application

A. PROGRAM DESCRIPTION
The U.S. Embassy in Copenhagen announces a Notice of Funding Opportunity for Danish
organizations, individuals, educational initiatives, and non-governmental organization (NGO)
projects, whose aim is to promote and deepen the understanding and appreciation of American
foreign policy and culture.
Priority Region: Denmark, Greenland, and the Faroe Islands
Funding is available for projects that:
Reinforce U.S.-Danish shared values – Projects that build mutual understanding and promote
American culture, including music, art, sports, and education, American Studies, English, and
promotion of studying in the United States, or that support human rights, including LGBTI and
gender equality, youth empowerment, diversity, and acceptance of minority groups, and other
areas of mutual interest that promote freedom and democracy.
Strengthen Economic Prosperity – Projects that encourage trade and investment between the
United States and Denmark, and support entrepreneurship and innovation. Projects that support
science, technology, engineering, and math (STEM) among Danish youth or minority groups.
Build Cross-Cultural Understanding – Projects that use cultural, educational, or public awareness
activities to advance understanding between Danish and American societies, national and
regional cultures/subcultures, and faith/ethnic communities. Proposals with an American
component will be viewed more favorably.
Include Youth – Projects that target youth populations, with emphasis on youth exchanging ideas
and working together. Projects targeting economically disadvantaged youth populations will be
viewed favorably.
Connect with Underserved or Marginalized Populations – Projects that target underserved
populations, to include those who are economically disadvantaged, migrant populations, and
populations outside of major cities.
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B. FEDERAL AWARD INFORMATION
Length of performance period: Projects must commence after November 30, 2017 and be
completed by September 30, 2019.
Award amounts: Awards may range from a minimum of $1,000 and should not exceed
$15,000.
Type of Funding: FY18 funding under the authority of the Fulbright-Hays authority.
Funding InstrumentType: Fixed Amount Award.
This notice is subject to availability of funding.
C. ELIGILIBITY INFORMATION
1. Eligible Applicants
The following are eligible to apply:
 Not-for-profit organizations, including think tanks and civil society/non-governmental
organizations
 Public and private educational institutions
 Individuals
 Public International Organizations and Governmental institutions
2. Cost Sharing or Matching
Although cost sharing, either financial or through in-kind contributions are strongly
encouraged, it is not a pre-requisite for applying through the Small Grants Program.
Applications will be reviewed and assessed on a number of factors of which cost sharing is
but one.
3. Other Eligibility Requirements
In order to be eligible to receive an award, all organizations must have a unique entity
identifier (Data Universal Numbering System/DUNS number from Dun & Bradstreet), as
well as a valid registration on www.SAM.gov. Danish organizations must be registered with
the Central Business Register (Det Centrale Virksomhedsregister) and obtain a CVR number.
Please see Section D.4 for information on how to obtain DUNS/SAM registrations.
Individuals are not required to have a unique entity identifier or be registered in SAM.gov.
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D. APPLICATION AND SUBMISSION INFORMATION
1. Application forms and instruction documents are available on the Embassy website, and
can be downloaded from there (https://dk.usembassy.gov/education-culture/small-grantsprogram/)
2. Please carefully fill in all required fields in the application document. Proposals that do
not meet the requirements of this announcement or fail to comply with the stated
requirements will be ineligible.
3. Please ensure that:
 The proposal clearly addresses the goals and objectives of this funding opportunity
 All documents are in English
 All budgets are in U.S. dollars
 All pages are numbered
4. Any applicant listed on the Excluded Parties List System (EPLS) in the System for
Award Management (SAM) is not eligible to apply for an assistance award in accordance
with the OMB guidelines at 2 CFR 180 that implement Executive Orders 12549 (3 CFR,
1986 Comp., p. 189) and 12689 (3 CFR, 1989 Comp., p. 235), “Debarment and
Suspension.” Additionally, no entity listed on the EPLS can participate in any activities
under an award. All applicants are strongly encouraged to review the EPLS in SAM to
ensure that no ineligible entity is included.
All organizations applying for grants (except individuals) must obtain these registrations.
All are free of charge:
 Unique entity identifier from Dun & Bradstreet (DUNS number)
 www.SAM.gov registration
 CVR number
Step 1: Obtain / apply for a DUNS number
DUNS application: Organizations must have a Data Universal Numbering System
(DUNS) number from Dun & Bradstreet. All Danish companies and organizations that
are registered with the Danish Central Business Register areautomatically given a DUNS
number. You can contact the Danish DUNS number provider, Bisnode here:
https://www.bisnode.dk/om-bisnode/hvad-vi-gor/vores-samarbejde-med-dun-bradstreet/
Step 2: After receiving the DUNS number proceed to register in SAM.gov by logging
onto: https://www.sam.gov. SAM registration must be renewed annually.

5. Submission Dates and Times
Applications are due no later than November 30, 2017 at 12pm (noon) Central European
Time (CET).
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6. Funding Restrictions
Funds from the grant may not be used to pay for individual salaries, although one-off fees
or honoraria are allowed. No alcoholic beverages or similar intoxicating substances can
be paid for with funds from this grant.
7. Other Submission Requirements
All application materials must be submitted by email to CopenhagenGrants@state.gov

E. APPLICATION REVIEW INFORMATION
1. Criteria
Each application will be evaluated and rated on the basis of the evaluation criteria outlined
below.
Quality and Feasibility of the Program Idea – 25 points: The program idea is well
developed, with detail about how project activities will be carried out. The proposal includes
a reasonable implementation timeline.
Organizational Capacity and Record on Previous Grants – 25 points: The organization
or individual has expertise in the stated field and has the internal controls in place to manage
federal funds. This includes a financial management system and a bank account.
Project Planning/Ability to Achieve Objectives – 15 points: Goals and objectives are
clearly stated and project approach is likely to provide maximum impact in achieving the
proposed results.
Budget – 15 points: The budget justification is detailed. Costs are reasonable in relation to
the proposed activities and anticipated results. The budget is realistic, accounting for all
necessary expenses to achieve proposed activities. Cost sharing is in place.
Monitoring and evaluation plan – 10 points: Applicant demonstrates it is able to measure
program success against key indicators and provides milestones to indicate progress toward
goals outlined in the proposal. The project includes output and outcome indicators, and
shows how and when those will be measured.
Sustainability – 10 points: Project activities will continue to have positive impact after the
end of the project.
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2. Review and Selection Process
A Grants Review Committee will evaluate all eligible applications and score them using
the criteria listed above. Applicants will receive direct notification by email or phone as
to whether their application was successful and eligible for funding from the U.S.
Embassy.
The Embassy’s grant committee will conduct a formal competitive review of all
proposals submitted in response to this funding announcement. A review panel of at least
three people will evaluate submissions based on the above-referenced programmatic
criteria and priorities in the context of available funding.
The Embassy’s grant committee may provide conditions and recommendations on
applications to enhance the proposed program, which must be addressed by the applicant
before further consideration of the award. To ensure effective use of Embassy funds,
conditions or recommendations may include requests to increase, decrease, clarify, and/or
justify costs and program activities.
In addition, the applicant should be aware, that the Embassy requires all publicity and
promotional materials produced in connection with the program, underscore the
sponsorship by, or partnership with, the U.S. Government or the U.S. Embassy. The
Embassy will provide appropriate logo for such print-and electronic PR materials.
Exemptions from this requirement may be allowable but must be agreed to in writing by
the Embassy.

F. FEDERAL AWARD ADMINISTRATION INFORMATION
1. Federal Award Notices
The grant award will be written, signed, awarded, and administered by the Grants
Officer. The assistance award agreement is the authorizing document and it will be
provided to the recipient for review and signature by email. The recipient may only start
incurring project expenses beginning on the start date shown on the grant award
document signed by the Grants Officer.
If a proposal is selected for funding, the Department of State through the U.S. Embassy
has no obligation to provide any additional future funding. Renewal of an award to
increase funding or extend the period of performance is at the discretion of the
Department of State.
Issuance of this Notice of Funding Opportunity does not constitute an award commitment
on the part of the U.S. government, nor does it commit the U.S. government to pay for
costs incurred in the preparation and submission of proposals. Further, the U.S.
Government reserves the right to reject any or all proposals received.
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Payment Method: The grant will be paid out in two parts; an advance not to exceed 80%
at the beginning of the program to help the grant recipient reserve facilities, buy materials
and other items necessary to commence program.
Upon receipt of program report or verification of completed programs, the balance (20%)
will be reimbursed to the grant recipient.
2. Reporting
Recipients will be required to submit financial reports and program reports. The award
document will specify how often these reports must be submitted.

G. FEDERAL AWARDING AGENCY CONTACTS
If you have any questions about the grant application process, please
contact: CopenhagenGrants@state.gov.

H. OTHER INFORMATION
Guidelines for Budget Justification
Travel: Estimate the costs of travel and per diem for this project, for program staff,
consultants or speakers, and participants/beneficiaries. If the project involves
international travel, include a brief statement of justification for that travel.
Equipment: Describe any machinery, furniture, or other personal property that is required
for the project, which has a useful life of more than one year (or a life longer than the
duration of the project).
Supplies: List and describe all the items and materials, including any computer devices,
that are needed for the project. If an item costs more than $1,000 per unit, then put it in
the budget under Equipment.
Contractual: Describe goods and services that the applicant plans to acquire through a
contract with a vendor. Also describe any sub-awards to non-profit partners that will
help carry out the project activities.
Other Direct Costs: Describe other costs directly associated with the project, which do
not fit in the other categories. For example, shipping costs for materials and equipment or
applicable taxes. All “Other” or “Miscellaneous” expenses must be itemized and
explained.
Indirect Costs: These are costs that cannot be linked directly to the project activities,
such as overhead costs needed to help keep the organization operating. If your
organization has a Negotiated Indirect Cost Rate (NICRA) and includes NICRA charges
in the budget, attach a copy of your latest NICRA. Organizations that have never had a
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NICRA may request indirect costs of 10% of the modified total direct costs as defined in
2 CFR 200.68.
“Cost Sharing” refers to contributions from the organization or other entities other than
the U.S. Embassy. It also includes in-kind contributions such as volunteers’ time and
donated venues.
Alcoholic Beverages: Please note that award funds cannot be used for alcoholic
beverages.
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